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Administration of Medicine Policy
Medication cannot be administered unless a Medication Consent Form has been filled in and signed by the parent/carer of the child (also GP/doctor if possible).

A staff member will be designated to administer the medicine and fill in relevant sections on the child’s Medication Consent Form.

A separate form should be used for each course of medicine given. In the case of Ventolin/nebulisers which may be required on an occasional basis, one form and consent signature is sufficient, but parent/carer’s must advise as to when they think it is more likely to be needed.

All medicine is to be kept on the office trolley in a closed bag or container, clearly marked with the child’s name and retained in its original packaging.

All records of medication administered should be kept and made available to parents/carer’s. Any medicine that is no longer required should be returned to child’s parent/carer.

Although the contact forms give details of any health requirements or problems the child may have, it is the parent/carer’s responsibility to ensure that ventilators are available at the setting if the child is likely to need them.

In the case of allergies where a child is likely to have a severe reaction (e.g. nut allergies), a parent/carer will be asked t come in and talk to staff members to advise on this issue. This includes use of epipens (registered first aiders only) and/or other courses of action necessary, plus early signs/symptons of an allergic reaction in their child.

All allergies and health problems should be identified and recorded on the child’s Registration Form. Detailed information will be printed out and made available to the staff team (separate sheet to staff preparing snacks).

Staff with current Paediatric First Aid Certificates (including Epipen use):

· Jim Collins

· James Collins

· Lyn Collins

· Sarah Griffiths

· Monifah Kondwani

· Charlotte Bramley

· Rebecca Collins

Lyn Collins (Manager)
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